
On line Basic Grant Coherent Sequence Instructions 
Performance Measures Online System. 

 
The instruction manual is available in the Accountability Program Improvement Section.  It is 
called Basic Grant Coherent Sequence Instructions.   These instructions will walk you through 
the process for revising or editing the coherent sequence of your CTE programs for use in 
completing the On-line BG application. 
 
Follow the instructions below to get into the system: 
 
Go to the ADE website:    http://www.ade.az.gov/PerfMeasures/splash.asp 
 
 
Click on LOGIN  (use the same user name and password you used to enter in Performance Measures).  If you 
do not have this information please, contact Jet Wilson at (602) 542-5486, Della Hofer at (602) 542-5711 or 
Donna Kerwin at (602) 542-7881. 
 

 
 
        Click on Basic Grant  (Drop Down menu option on the PM website) 
        Click on Coherent Sequence 
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Select the School by Name or CTDS with the drop down box. Click Go               
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Select the 2007 Coherent Sequence for edit/updates. 
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2006 Program/Course data already loaded – ready to edit 
 
 
To take an action on a record you must click on one of three functions – view, modify, 
or delete.  You may also add a new program.   
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The following slide displays a record in the view mode. 
 

 
Click on view and see the information you have for the program.  If there are changes to be 
made to the coherent sequence information, click on back and you will return to the report 
screen. 
 
The following screen displays a record in the modify mode. Select Program and click on 
Modify. 
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Modify allows you to make changes but only to the Coherent Information section.    
You are allowed to enter the 8th digit of your course and provide the district’s local 
course title.  If you leave the local course title blank and you submit the record, the 
local course title will default to the CTE Course title. 

1. Enter the 8th digit  
2. Enter the local course title (if you have one different from ADE’s course title) 
3. When finished making the changes,  
4. If the course is not a feeder course*, defaults to No. click on submit 
5. If no errors are detected you will see the message “There were no errors saving 

this record.”  Click on Finish 
 
This will take you back to the report screen. 
 
NOTE:  You may also use Modify for a course that is established but is to be taught 
off-campus in 2007. 
 
*feeder courses are courses taught off campus. 
 
                                                                                                                              



 
 
 
The following slide displays a record in delete mode. 
 

 
 
If you decide that the program/course is no longer part of your coherent sequence you 
may use this function to delete it from your coherence sequence. 
 

1. To delete a record, select the record and click on delete. 
2. Answer yes or no.  ‘Yes’ will delete the record.  ‘No’ will return you to the 

coherent sequence screen. 
3. By clicking on ‘Yes’ the message “There are no errors saving this record,” will 

pop up.  Click on ‘Finish’. 
4. This will take you back to the report screen. 
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To add a new record:  Click on the “+ Click here to add” (located at the top right hand corner 
of report screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

1. Select the new course description by course name or 7digit course number. After 
selection is made click on the Submit button 
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2. Select the 8th digit of the course number – use drop down arrow – tab. 
3. Check the “new course” box 
4. Insert local course title.  If you do not insert a local course title when you submit 

the new record the local course title will automatically default to CTE course 
title. 

5. Click on submit when completed 
6. The message “There are no errors saving this record,” will pop up.  Click on 

‘Finish’. 
7. This will take you back to the report screen. 

 
OR 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
If the new course is a taught off campus, click on the “+ Click here to add” in the 
articulated section of the screen. 
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Select the new course description by course name or 7digit course number. 
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1.  Select the 8th digit of the course number – use drop down arrow – tab. 
2. Check the “new course” box 
3. Insert local course title.  If you do not insert a local course title when you submit 

the new record the local course title will automatically default to CTE course 
title. 

4. click on YES “Is This A Feeder Course”.  Additional questions about articulated 
courses will pop up.  Answer the following three questions: 

             a. Articulated School Name (use drop down menu box).  
             b. Identify Articulated Enrollment Type (See page 226 of “The Handbook  
                 April 2005” for the definition of Articulated Enrollment Count.).  
     5.  Click on submit 

6.  If no errors are detected you will see the message “There were no errors saving   
          this record.”  Click on Finish 
 
This will take you back to the report screen. 
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A box is available to insert any comments to relay to ADE about the school’s coherent 
sequence.  Click on the pencil icon and follow the instructions.  
 
To print the report click on the icon at the bottom of the page. 
 
After the coherent sequence information has been updated, NOTIFY CTE by sending an 
email to Tammie Chavez at tammie.chavez@azed.gov  that identifies your District and 
provides your Name to inform her that you have completed updating the district's 2007 
coherent sequence data. 
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